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Host Company Registration Form For WELL

1. Company Information (Business License required.)

Company Name
About Your
Company
Address Country/Regi
on
Name of
Industry CEO
Number of
Annual Revenue Full-Time
Employees
Most
; Commonly
Website Used
Language
Contact Person (Supervisor)
Name Title
Phone Number Email
2. Job Description
Expected
Position Number of
Employment
Required Required
Experience Education
(Specify the name and the level of the languages required. The following is a
Language & sample.)
Level Fluent in spoken and written English
Intermediate in Germany
(Please inform the detailed job description. The following is a sample.)
Our interns hit the ground running and arve a vital member to our communications
team. In addition to the responsibilities below, as a final project all interns write and
edit at least one story for either web or the TV broadcast.
Intern Responsibilities:

*  Managing Facebook, Twitter and Instagram accounts, and any other social
media networks as they appear on the mediascape.

o * Developing content for different social media outlets consistent with our voice
Responsibilities and messaging.

*  Assisting show executives and producers with SEO and online marketing.

» Identifying appropriate news stories, thereby honing important curation skills
and learning ways to get our message out amidst a saturated media
marketplace.

*  Writing press releases, and other outreach materials.

*  News research, logging and digitizing b-roll, transcribing interviews, reading
and responding to viewer email, and administrative duties.

* Running logistics: learn to set up interviews from an editorial, logistical and
technical point of view.

Other
Requirements

_27_




3. Benefits

A Internship
Salary (Optional) Dates from to
Working Hours Holidays
Others
4. Further Information
Required
Documents
Remarks
¥ The Companies will be notified of the registration confirmation later.
I confirm that the above information is true for TWELL 2024,
D ate 2024

(Signature)

9

Supervisor or Representative

_28_
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WELL Intern Evaluation Form

Name of Intern: Company Name:

Department/Division: Supervisor Name/Title:

This evaluation is important to your intern’s professional and personal development. Please
mark +/ based on your intern’s performance in the following categories.

Category Excellent Good Average Marginal Unsatisfactory

Quality of work

Willingness to work
through an assignment
to completion

Desire and willingness
to take on new
assignments

Ability to learn

Ability to communicate

Time management

Teamwork

Work attitude

Comments

Supervisor Name
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